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1. Desktop Browser: Internet Explorer 10+/ Chrome 49+ or Firefox 45+

Besides the above on browser compatibility following should not be disabled:

 Cascading Style Sheet (CSS) - used to render User Interface look and feel
of the portal. Disabling this will not provide appropriate user experience

 JavaScript - used to provide enhanced user experience in using User
Interface controls. Disabling this will not allow user to perform any
transaction in the portal.

 Cookie - used to store personalized information of user. Disabling this will
not allow user to login and perform any transaction in the portal.

System Requirements for Accessing the GST
Common Portal
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Documents Required
Keep Ready Following Documents:

• Proof of Constitution of Business:
– Registration Certificate like VAT / CST / Service Tax etc Registration Certificate

• Photograph of Proprietor / Partners / Directors / Authorised Person (in jpg format)
• Aadhar Card & Passport No of Proprietor / Partners / Directors / Authorised Person

(It is not mandatory, but Aadhar No is required if you want to submit with E-sign)
• Letter of Authorisation in favour of Authorised Person.
• Proof of Principal Place / Additional Place of Business like:

– Bank Account Statement, Bye-laws of Society, Municipal Khata Copy, Consent
Letter, Electricity Bill, MOA & AOA, Partnership Deed, First page of passbook,
Registration Certificate, Rent / Lease Agreement, Tax Paid receipt, Any other
certificate / document or record issued by Government, Any other or supporting
document

• Bank Statement (All Banks)
• Details of Commodity & Services
(All above documents need to be submitted in PDF or JPEG format.)
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(All above documents need to be submitted in PDF or JPEG format.)

CA. Nimesh Dedhia 3



Login to mahavat.gov.in
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Click Here to Login
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Login with Existing
MVAT Login ID &

Password
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Click on

“E-SERVICES”



Click on

“GSTN Enrollment
Provisional Id”
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Click on

“GSTN Enrollment
Provisional Id”
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“Click Here”
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Click “Yes”



By default “Dealer
Name will appear”

Input “Email Id” &
Click on “Edit” Tag
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Input “Email Id” &
Click on “Edit” Tag



After click on “Edit tag”, “Get OTP” option will be available, Click on this option,
Then Input your Mobile No.

Provide STP Details if available, Select “Declaration Check Box & Then Click on
“Submit” Below
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Click on above link to Download
Acknowledgement, which will have details of

“Provisional ID & Access Token”



“Provisional ID & Access Token”  is
required for Login to gstn.gov.in website
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“Provisional ID & Access Token”  is
required for Login to gstn.gov.in website
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Click on above link which will redirect you to
website “www.gstn.gov.in”
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“www.gstn.gov.in”  will get open & then Click
on “Existing User Login”



For “First Time Login” Click on below link
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For “First Time Login” Click on below link
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Check the “I Agree” & Then
Click on “Continue”
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Input your “Provisional ID” &
“Access Token” in Password Tab.

Then Click on “Login”



Need to Complete these 4 steps to
create New Login Id & Password.

Provide Email ID & Mobile No.

You will get OPT on Email as well
as on Mobile.
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Provide Email ID & Mobile No.

You will get OPT on Email as well
as on Mobile.
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Provide Email OPT & Mobile
OTP & Then Click on “Continue”



Provide New Username &
Password & Then Click on

“Continue”
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Provide New Username &
Password & Then Click on

“Continue”



Provide All five Answer to
Security Questions & Then Click

on “Continue”
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Provide your New Username &
Password & Then Click on

“Continue” to Login.
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Click on “Continue” to move
ahead.



Provisional ID will get
Generated
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Above dashboard will appear.
One by one all the details
required to be Updated.



UPDATE  BUSINESS DETAILS

This three details will
populate

automatically.
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UPDATE  BUSINESS DETAILS

Trade Name will get populated
Automatically,  but you will

have option to edit.
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Trade Name will get populated
Automatically,  but you will

have option to edit.



UPDATE  BUSINESS DETAILS
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Select “Constitution of
Business”



UPDATE  BUSINESS DETAILS
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Select “Ward/Circle/Sector No.”

You can download your existing VAT jurisdiction from What’s
New Option on home page of mahavat.gov.in



Provide details of “Existing Registration Details with various Authority”

UPDATE  BUSINESS DETAILS
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UPDATE  BUSINESS DETAILS

Select “Proof of Constitution of Business” &
Submit appropriate document by clicking

“Browse” Button.

Then Click on “Save & Continue”
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Select “Proof of Constitution of Business” &
Submit appropriate document by clicking

“Browse” Button.

Then Click on “Save & Continue”



UPDATE  DETAILS  of  PROMOTERS / PARTNERS
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Fill all the required
Information.



If you provide Aadhar number then tick
Declaration for consent to GST Network to

obtain your Aadhar Detail & will use for
Aadhar based Authentication.

UPDATE  DETAILS  of  PROMOTERS / PARTNERS
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If you provide Aadhar number then tick
Declaration for consent to GST Network to

obtain your Aadhar Detail & will use for
Aadhar based Authentication.



UPDATE  DETAILS  of  PROMOTERS / PARTNERS

Fill the Residential detail of
Promoters/ Partner.
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Upload Photograph of person
in JPEG Format & maximum

size should be 100 KB

If the person is Authorised
Signatory then Click Here to

turn it “Yes”



UPDATE  DETAILS  of  AUTHORISED SIGNATORY
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All details will be carried from
previous menu.

You need to upload Authorisation
letter or Copy of Resolution.



UPDATE  DETAILS  of  PRINCIPAL PLACE OF
BUSINESS

Fill the address
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UPDATE  DETAILS  of  PRINCIPAL PLACE OF
BUSINESS
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1. Update Office Email & Mobile No.

2. Select “Nature of Possession of Premises”

3. Select Document Type for Business Address.

4. Click on Browse & submit Decument in support of Business Address.



UPDATE  DETAILS  of  PRINCIPAL PLACE OF
BUSINESS

CA. Nimesh Dedhia 38

Tick appropriate Business Activity
& then click on “Save & Continue”



UPDATE  DETAILS  of  GOODS & SERVICES

Provide details of Goods &
Commodities supplied by the business.

Details to be provided  HSN Code wise.

If dealer is a service provider the details
of services need to be updated as per the

Service Tax Category.

Then Click on “Save & Continue”
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Provide details of Goods &
Commodities supplied by the business.

Details to be provided  HSN Code wise.

If dealer is a service provider the details
of services need to be updated as per the

Service Tax Category.

Then Click on “Save & Continue”

HSN stands for Harmonized System of Nomenclature
which is internationally accepted product coding
system used to maintain uniformity in classification
of goods.



UPDATE  DETAILS  of  BANK ACCOUNTS

CA. Nimesh Dedhia 40

Update Bank Details. You can add
multiple Bank by clicking on “Add

New” Option.

Then Click on “Save & Continue”



VERIFICATION

Click on check box & fill the required details.

Submission with DSC is mandatory for Companies,
Foreign Companies, Limited Liability Partnership (LLPs)

and Foreign Limited Liability Partnership (FLLPs).

In case of others submission with DSC is not mandatory.
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Click on check box & fill the required details.

Submission with DSC is mandatory for Companies,
Foreign Companies, Limited Liability Partnership (LLPs)

and Foreign Limited Liability Partnership (FLLPs).

In case of others submission with DSC is not mandatory.
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After Click on “Submit” button, your application will be saved as draft and
will be available for submission after duly authenticating it.

Final submission can be done with e-Signature (i.e. with Aadhar E-Sign
Authentication) or Digital Signature Certificate (DSC).



EXTRACT OF FAQ ON SIGNING

Can I submit my Enrolment Application at GST Common Portal without
electronically signing the application with DSC or E-sign?

Yes, you can submit the Enrolment Application at GST Common Portal without
electronically signing it but you need to sign the application at a later date within the
time allowed under the GST Act. Only signed Enrolment Applications shall be
considered for issue of Final Registration Certificate. You can view the submitted
application after login by accessing “My Saved Applications” at the GST Common
Portal.
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Can I submit my Enrolment Application at GST Common Portal without
electronically signing the application with DSC or E-sign?

Yes, you can submit the Enrolment Application at GST Common Portal without
electronically signing it but you need to sign the application at a later date within the
time allowed under the GST Act. Only signed Enrolment Applications shall be
considered for issue of Final Registration Certificate. You can view the submitted
application after login by accessing “My Saved Applications” at the GST Common
Portal.

Is electronically signing the Enrolment Application using the DSC mandatory
for enrolment?
Electronically signing the Enrolment Application using DSC is mandatory for
enrolment by Companies, Foreign Companies, Limited Liability Partnership (LLPs)
and Foreign Limited Liability Partnership (FLLPs).

For other taxpayers, electronically signing using DSC is optional.



How to Register & Use Digital Signature
Certificate on portal www.gst.gov.in
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System Requirements for Usage of Digital
Signature Certificate

• Desktop Browser: Internet Explorer 10+/ Chrome 49+ or
Firefox 45+

• Valid class 2 or class 3 Individual (PAN Based) Digital
Signature Certificate (DSC) obtained from a DSC provider

Note:
– GST Common Portal supports only Crypto Tokens

installed in Hard Tokens for DSC Registration
– For Hard Token based certificates, please refer user

manual provided by Certifying Authority for certificate
download, enrolment and usage of Hard Token

• Signing using DSC is not supported on mobile devices and
browsers

• Desktop Browser: Internet Explorer 10+/ Chrome 49+ or
Firefox 45+

• Valid class 2 or class 3 Individual (PAN Based) Digital
Signature Certificate (DSC) obtained from a DSC provider

Note:
– GST Common Portal supports only Crypto Tokens

installed in Hard Tokens for DSC Registration
– For Hard Token based certificates, please refer user

manual provided by Certifying Authority for certificate
download, enrolment and usage of Hard Token

• Signing using DSC is not supported on mobile devices and
browsers
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REGISTER DSC
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Click on Dashboard & then click on
Register / Update DSC Option.



REGISTER DSC
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First time you need to Install “Signer
Utility” from the above link.



REGISTER DSC
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Click the appropriate link to download
“Signer Utility” as per the Operating

System.
Click here to download “System
Requirement” & “Steps to install

Signer Utility”.
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After running “Signer Utility” setup,
you will see above icon on your

desktop.



Right click the “emSigner” icon & then Click on “Run as
administrator” to run the “emSigner” utility.

Once you run the utility, icon will appear in task bar.
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On successful set up, Digital Signature Signer window is displayed.

A message indicating the start of the emSigner service is displayed.

Click the OK button.

On successful set up, Digital Signature Signer window is displayed.
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On successful set up, Digital Signature Signer window is displayed.



REGISTER DSC
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Select Name of Authorised Signattory,
Click on Check Box & Click on

“Proceed”



REGISTER DSC
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Select Name of Authorised Signattory,
Click on Check Box & Click on

“Proceed”



REGISTER DSC
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Select DSC  Click on “Sign”



REGISTER DSC
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On successful submission, DSC will get Register



REGISTER DSC
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Click on Dashboard & then click on
“Provisional ID Enrollment” for

Application Submission.



APPLICATION SUBMISSION

Click on check box & fill the required details.

Click on “Submit with DSC: to submit the
application.

CA. Nimesh Dedhia 57



APPLICATION SUBMISSION
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Click on
“Proceed”



APPLICATION SUBMISSION
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Select DSC  Click on “Sign”



APPLICATION SUBMISSION
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On successful submission,
acknowledgement email will be sent on

regsitered email.



APPLICATION SUBMISSION
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Email will received for generation of ARN.



If you have any suggestion & queries,
please send to me on

nmdedhia@gmail.com

You can subscribe to Yahoo Group on
GST by sending email on

gstonclick-subscribe@yahoogroups.com
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Thank you
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Email: nmdedhia@gmail.com


